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Using Your
B.A.S.I.S. Lock
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If the door doesn’t unlock…

Opening the Door

1 Use your card and/or PIN as shown
inside this card.

The green light flashes and the door
unlocks.

If the green light flashes slowly and 3 long
tones sound, the lock’s batteries are
getting low and should be replaced.

2 Turn the lever and open the door.

Changing your PIN
(during card and PIN mode only)

If you must use your card and and and and and PIN to
unlock the door during some or all
time periods, change your PIN
periodically for added security. You
can change your PIN only during a
time period when bbbbboth oth oth oth oth your card and
PIN are required to unlock the door.

ImpImpImpImpImpo ro ro ro ro rtant:tant:tant:tant:tant:  Do not write your PIN on
your card or in a place where someone
might see it.

1 Use your card at the lock.

2 Immediately enter:
 + your current 4-digit PIN + 

The red light remains on,
indicating that you can change
your PIN.

3 Immediately enter:
your nenenenenewwwww PIN + 

Example:Example:Example:Example:Example:
Your old PIN = 1234

Your new PIN = 4321

To change your PIN:

■ Use your card

■ Enter      

■ Enter     

■ Re-enter     

4 Immediately re-enter:
your nenenenenewwwww PIN + 

The green light flashes to indicate
that you successfully changed
your PIN.

If you make a mistake re-entering
your new PIN, three short tones
sound and the red light turns off.
Start over with Step 1; use your old
PIN for Step 2.



Using your card and/or PIN
Keeping the Door Unlocked

If your card has the passage mode
privilege, you can use your card (or
card and PIN) twice to keep the door
unlocked. Later, you can use your
card (or card and PIN) twice to re-lock
the door.

To unlock

1 Use your card (or card and PIN) at
the lock. The green light flashes and
the door unlocks.

22222 Immediately use your card (or card
and PIN) again. The green light
flashes and the door remains
unlocked.

To re-lock

1 Use your card (or card and PIN) at
the lock. The green light flashes.

22222 Immediately use your card (or card
and PIN) again. The green light
flashes and the door locks.

Insert and
remove
your card.

Swipe your card.
Enter your PIN + 

Swipe
your
card.

Hold your
card close to
the reader.

SSSSShorhorhorhorhortttttcut:cut:cut:cut:cut:  To unlock or relock the
door in card and PIN mode, use your
card and enter your PIN +  + 


